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Course Registration Approval

Step 1:
Login to KAUST Portal with your KAUST credentials
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Welcome to KAUST Login Service

KAUST Username

Password

Forgot My Password
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https://portal.kaust.edu.sa/

Course Registration Approval

Self-Services

Step 2: __— b 9: [#]

Click on the “Task Center” to display -

Task Center Business Apps Government Affairs

the requests
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Change Password Recovery Email Calendar

@ ,

KAUST Strategy Policy Training

n STAY| TIELENS

Stay Safe The Lens

sy man ™ | Office of
the Registrar




Course Registration Approval

Ste 3: Q 1 0 78 85 0
164 Al @ Concur HR Connect HR Dev Connect @ S4HANA DEV @ SAP Build Process Automation Others
1. Select “SLCM Course registration _—

Standard* N efresh Tasks
workflow” in “Task Type” Field 1 Refresh Task

CI|Ck on "GO" button to f|lter Only Search: Task Type: Priority: Status:
. . Search by Task Title M Course registration workflow x SL... v
course registration related (

Created Within: @ Task types with the indicator "M" support 2
) mass actions.

workflows e.g. Dec 22, 2024-Dec 31, 2024 Clear  Adapt Filters
Select All (1 of 25)

SLCM Course registration workflow
Tasks (164) It =

]  Task Task Type Priority Created By Status C.reatg: = Actions.
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Course Registration Approval

Sta nd d rd i Refresh Tasks
Step 4:

Status:

Click on the request to display details.  scarcn: Task Type: Priority:

Search by Task Title Q SLCM Course registration w... X

Created Within: Due By:

e.g. Dec 22, 2024-Dec 31, 2024 @ e.g. 12/31/24 Clear Adapt Filters

Tasks (1/164) I

Created _

(f]  Task Task Type Priority Created By Status on =

Actions

SLCM
Registration request for : student name Course

S4HANA registration Medium Open in App >

workflow
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Course Registration Approval

Step 5: Approve / Reject the request

1 . SLCM Course registration workflow OpeninApp ShowMore [ X
HR Connect ore v

1644 () coe

Sta nd a l'd tv Refresh Tasks

SLCM Course registration workflow

v
Registration Request for student name will be
Tasks (1/164) 1T = displayed here
0 ras Kaust ID; Degree: MS
GPA: 3.3 Program:  Electrical & Computer
Engineering (MS]
Registration request for : student name will be > Earned Credits:  30. e g (MS)
displayed here
AR

Task Type: SLCM Course registration workflow

Priority: Medium

Items

Toggle the bar to green check mark to approve

the course \ Accept/Reject | Course No. Course Title Credits  Instructor name Year Semester  Audit Course

= ;
ECE 201 VLS| Design 3.00 David Knight 2023/2024  Sprin, No
Toggle the bar to red cross mark to e e pring

Reject the course “——____‘___

—— ECE 398 Graduate Seminar 0.00 Bob Hendley 2023/2024  Spring No Submit the request once
approve/reject buttons are
finalized.

This action can't be retracted.

Submit
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Course Registration Approval

Step 6:
S R
H H - H GPA: 3,3 Program: Electrical & Computer
If you are rejecting a course, a comment pop-up will e B e
appear for additional information. Ve

Confirmation

Add your comments and click on “Submit” button.

Do You Want to Approve 1 and Reject 2?:

Choose another course. |

Accept/Reject  Course No. Course T| Year Semester Audit Course
ECE 201 VLSI Des m 202312024  Spring No
ECE 398 Graduate 20232024 sping Mo
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Course Registration Approval

Step 7:

/
“Success” message will be displayed upon submitting Confirmation

the response. i

/
® Success

Submitted
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For any questions;
please contact the Registrar’s Office

at ReqistrarHelpDesk @ KAUST.EDU.SA

https://registrar.kaust.edu.sa/
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